GO ANYWHERE SECURE DROPBOX INSTRUCTIONS

Effective immediately, all Interim and Final Reports submitted for this
program are required to be submitted to a secure drop box powered by
GoAnywhere®.

You will soon be receiving an invitation to register your account with
GoAnywhere®, a secure file transfer protocol (SFTP), in the
executive/CEQO’s email inbox. When the executive/CEO receives the email
invitation, please click on the link and follow the instructions to register your
account.

Below are snapshots of what you will see when registering your
GoAnywhere® account. Please follow step one, two, three and four, when
you initially register your account (see steps starting on the next page).
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2. Clicking on the link will prompt you to create your Login Credentials and enter Contact Information on the following page to begin the
registration process.
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Register

Please enter the information below and dlick Submit.

Login Credentials
User Name *

Password *

Confi—— tr Farsswitir L

Contact Information

En  aail Address |

First Name *

Last Name *

oraanic . I
Phone

Submit Cancel
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3. Complete the requested information. Once your details have been entered, click on the “suluiton.
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Register

Please enter the information below and click Subni®

Login Credes B .o
User Name * testname B

Contact Information

Email Address

First Name * Jlames

Last Name * Smith
Phone 555-587-6543
Submit Cancel

*



4. Youwill bedirectedto the login screenwhere you will be ableto accesgo your accountdashboardoncethe registrationis complete. This
page will provide a prompt, indicating that a notification will be sent to your email addressdpproval.
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5. You should receive the email indicating that your account will take effect withinhggirs.

6. Subsequently, your Account Approval Notification will arriv®nce the confirmation email is received, you may log into your account.



7. Once you are logged into your account (see: Point 4), you will be taken to your account Dashboard. From the DashboardSseleet
Folders.”
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8. Once you have selected the Secure Folders directory, click on the folder indicatingwaoue/program.
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Dashboard Secure Folders Address Book My Account ~

Secure Folders

Location |/ = A C | applet
Name < Date Modified <
* UNIVERSITY OF AMERICAN SAMOA - 0999-18-1234 1/01/17



9. Once inside, you will be able to upload your document(s) by clicking the “Updateton.

Logout | Help




10. Once clicked, you will be abletselect and upload the document from yoiites.




