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2021-22 New York State Alternate Assessment (NYSAA) 
Educator Checklist: Administration of NYSSA through Dynamic 
Learning Maps® (DLM) 

 

Step 1: Read and become familiar with the DLM Test Administration 
Manual (TAM), Accessibility Manual, and Educator Portal User Guide 
Task 

http://www.nysed.gov/state - assessment/new - york-
state- alternate- assessment  

   

 

Step 2: Test administrators must have an account set up in Kite® Educator 
Portal https://educator.kiteaai.org/AART/logIn.htm   
Task Yes No Done 
If the educator does not have an account in Educator 
Portal, contact the District/Building Test Coordinator 
(DTC/BTC) and Data Manager to set up an account.  
For additional assistance, contact NYSED at 
CBTSupport@nysed.gov or  
EMSCASSESSINFO@nysed.gov. 
 
District/Building Test Coordinator (DTC/BTC): 
Data Manager:    

   

When the DTC/BTC sets up an account the first time 

user role, district, etc.) 
(Refer to the Manage User Account section of the 
Educator Portal User Guide located on the NY DLM 

http://www.nysed.gov/state-assessment/new-york-state-alternate-assessment
http://www.nysed.gov/state-assessment/new-york-state-alternate-assessment
https://educator.kiteaai.org/AART/logIn.htm
mailto:CBTSupport@nysed.gov
mailto:EMSCASSESSINFO@nysed.gov
mailto:kite-support@ku.edu
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Step 3A: NEW test administrators must complete required turn-

http://training.dynamiclearningmaps.org/login/index.php
mailto:EMSCASSESSINFO@nysed.gov
https://dynamiclearningmaps.org/professional-development
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Step 3B: 

mailto:EMSCASSESSINFO@nysed.gov
https://dynamiclearningmaps.org/professional-development
http://www.p12.nysed.gov/assessment/nysaa/2016-17/accessibility-sscd.pdf
http://www.nysed.gov/common/nysed/files/programs/state-assessment/7-accessibility-sscd-19.pdf
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Step 5: Complete Personal Needs and Preferences (PNP) Profile and First 
Contact Survey (FCS) in Educator Portal 
Task Yes No 
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Step 6: Kite® Suite  
Task Yes No Done 
Kite Student Portal is used for assessing students and 
must be downloaded on student testing devices. 
Check the DLM website for the current version of 
Student Portal at https://dynamiclearningmaps.org/kite 
The new software update  Tw w 24.01 0 icon of2tC 
Q
q
378.22(or)7w 24.0f  

https://dynamiclearningmaps.org/test-updates
mailto:CBTSupport@nysed.gov
mailto:EMSCASSESSINFO@nysed.gov
mailto:DLM-support@ku.edu
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Step 7: Test administrator preparations 
Task Yes No Done 
The Braille Ready File (BRF) comes in uncontracted 

mailto:EMSCASSESSINFO@nysed.gov
https://dynamiclearningmaps.org/newyork
mailto:DLM-support@ku.edu
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For a NYS data-related question, please email NYSED-CBT at  
CBTSupport@nysed.gov  
For policy related issues, please call State Assessment at 518-474-5900 or email 
EMSCASSESSINFO@nysed.gov 
 

Step 10: Complete online educator survey 
Task Yes No Done 
Please refer to the NYSAA homepage for more 
information 

   

 

mailto:CBTSupport@nysed.gov
mailto:EMSCASSESSINFO@nysed.gov
http://www.nysed.gov/state-assessment/new-york-state-alternate-assessment
http://www.nysed.gov/state-assessment/new-york-state-alternate-assessment



