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funding cycle from July 1, 2025, through June 30, 2030. There is a 25% match required for each year of funding from a 
combination of institutional and/or other non-NY state funds. The maximum award for an individual CSTEP project funded 
during the 2025-2030 cycle will be $600,500 per year. The maximum award for any newly funded individual CSTEP project 
will be $299,500 per year. The maximum award for a consortium CSTEP project will be $999,500 per year. 
 
APPLICATION SUBMISSION 
 

New applicants for the CSTEP grant and current grantees must create and test or only test their GoAnywhere 

mailto:csteprfp@nysed.gov
https://sedftm.nysed.gov/webclient/Login.xhtml
https://www.oms.nysed.gov/cafe/forms/
/postsecondary-services/collegiate-science-and-technology-entry-program-cstep
mailto:csteprfp@nysed.gov


mailto:csteprfp@nysed.gov
mailto:csteprfp@nysed.gov
mailto:csteprfp@nysed.gov
mailto:csteprfp@nysed.gov




6 
 

 
Table of Contents  

I. INTRODUCTION ............................................................................................................................... 10 

II. PURPOSE ......................................................................................................................................... 10 

III. INSTITUTIONAL ELIGIBILITY ............................................................................................................. 10 

IV. STUDENT ELIGIBILITY ...................................................................................................................... 10 

V. PROGRAM REQUIREMENTS ............................................................................................................ 11 

VI. NYSED CONSORTIUM POLICY FOR STATE AND FEDERAL DISCRETIONARY GRANT PROGRAMS .... 13 

VII. PUBLIC RELATIONS/ATTRIBUTIONS OF FUNDING........................................................................... 13 

VIII. NYSED’S RESERVATION OF RIGHTS ................................................................................................. 14 

IX. FUNDING LIMITATIONS ................................................................................................................... 15 

X. BUDGET ........................................................................................................................................... 21 

XI. PROJECT OPERATIONAL GUIDELINES .............................................................................................. 25 

XII. VENDOR RESPONSIBILITY, M/WBE, AND ADDITIONAL REQUIREMENTS ........................................ 26 

XIII. NOT-FOR-PROFIT (NFP) PROMPT CONTRACTING ........................................................................... 32 

XIV. APPLICATION FOR FUNDING ........................................................................................................... 33 

XV. PROPOSAL NARRATIVE FORMAT .................................................................................................... 34 

XVI. APPLICATION REVIEW AND RATING PROCESS ................................................................................ 37 

XVII. METHOD OF DETERMINING AWARD .............................................................................................. 39 

XVIII. NOTIFICATION OF AWARD .............................................................................................................. 41 

XIX. CONTRACT AWARD PROTEST PROCEDURES ................................................................................... 41 

 

CSTEP 2025-2030 Application ..................................................................................................................... 43 

COVER PAGE ................................................................................................................................................ 43 

STATEMENT OF ASSURANCES ..................................................................................................................... 45 

Vendor Responsibility Questionnaire ......................................................................................................... 46 

Proposed Budgets and Budget Narrative ................................................................................................... 47 

2025-2030 Proposal Application Checklist ................................................................................................. 48 

PROPOSAL REVIEW CRITERIA ...................................................................................................................... 49 

MWBE  Documents package ....................................................................................................................... 68 

 



7 
 

DEFINITIONS OF FREQUENTLY USED TERMS 
 
Academic Year: The two regular semesters, three trimesters, or required equivalent arrangement normally occurring 
between August and June. 
 
Approved Program:  An undergraduate level program of study and/or graduate level program registered by the State 
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First Generation College Goer: A student from a family in which neither parent (whether natural or adoptive) has 
completed post-secondary education. 
 
Freshman: For the purpose of CSTEP, a freshman is a college student who is accepted and enrolled at an institution of 
higher education for the academic year who is in their first year of college study. This includes those high school 

https://www.op.nysed.gov/professions-index
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New York State Residency:  The student is a resident of the State if any of the following apply: 
 

A. The individual now resides in New York State and will be an undergraduate and has lived in New York 
State for the last year of high school; or 

B. The individual was a resident when the student entered military service, VISTA, or the Peace Corps and 
re-established New York State residency within six months after release from service; or 

C. The individual has resided in New York State for at least 12 months immediately preceding the first term 
for which the applicant is enrolled as an undergraduate or graduate student in CSTEP and has established 
domicile (permanent residence) in New York State. 

 
Pre-freshman: For purposes of this RFP, a pre-freshman is a high school student or a high school-graduate who is not 
accepted and/or enrolled as a freshman at an institution of higher education supporting a CSTEP project. CSTEP project 
services cannot be provided to Pre-freshmen. 
 
Program Year: For purposes of this RFP, July 1 through June 30 constitutes a program year. 
 
Remedial Course:  Non-credit bearing courses usually for, but not limited to, English and mathematics designed to 
prepare students for college level course work. 
 
Resident Student: A student who either lives off-campus in housing provided by the institution, or on-campus in 
housing facilities owned and/or maintained by the institution. 
 
Scientific Field:  For the purposes of CSTEP participation under § 6455 of the Education Law, 
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Transfer Student:  For the purpose of CSTEP, a transfer student is a college student who is accepted and enrolled for 
the academic year at an institution of higher education supporting a CSTEP project, who was previously a college 
student at another institution. The designation of a student as a transfer student is an academic designation and 
independent from a determination of NYS residency for the purposes of enrollment in CSTEP.  
 
 
GUIDELINES FOR CSTEP PROGRAMS 
 
I. INTRODUCTION 

 
The New York State Education Department is pleased to announce competition for Collegiate Science and 
Technology Entry Program (CSTEP) grant contracts for the period of July 1, 2025, through June 30, 2030, 
pending annual appropriations in the New York State Budget. 
 

II. PURPOSE 

 
According to § 6455 of the Education Law, CSTEP is “for the purpose of increasing access by minority or 
disadvantaged students to academic programs that have been registered by the commissioner and that 
prepare students either for licensure in the professions or for employment in scientific and technical fields”. 
 

III. INSTITUTIONAL ELIGIBILITY 

 
According to § 145-6.6(b) of the Commissioner’s Regulations, eligible applicant means “a degree-granting 
postsecondary institution, or a consortium of such institutions, which offers an approved undergraduate 
program of study and/or an approved graduate level program of study.” Each institution may submit more 
than one proposal only if the institution has two or more geographically separate campuses and serves their 
own distinct contracted and unduplicated headcount. An institution may not submit applications as both a 
consortium and stand-alone program unless the programs are located on and serve two geographically 
separate campuses. A consortium is defined as an association or grouping of institutions set up for a common 
purpose that would be beyond the capabilities of a single member of the group. A consortium must meet all 
requirements established in NYSED’s Consortium Policy for State and Federal Discretionary Grant Programs 
found in Section VI of this RFP. Both non-profit and for-profit institutions are eligible to apply. 
 
Although SUNY and CUNY colleges may use their respective “Research Foundation” as their fiscal agent if they 
receive a CSTEP award, the Research Foundation is not a degree-granting institution and therefore cannot be 
the applicant.  
 

IV. 
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and who demonstrates interest in and a potential for a professional career if provided special services.  
 
Eligible students must be in good academic standing and enrolled full time in an approved program of study, 
as defined by the Regents. 

 
Documentation 

 
A. Institutions approved for funding are required to develop an application for CSTEP participants. Students 

must complete this application prior to participation in the project. Funds may not be expended on behalf 
of students for whom an application and required documentation are not available. The institution is 
responsible for having each student’s previous and current transcripts on file for the duration of their 
participation in the project. 
 

B. Documentation confirming economically disadvantaged status is required only for students who are not 
Black, Hispanic, American Indian or Alaskan native. Said economic disadvantage documentation would be 
a copy of the student’s FAFSA and/or a signed copy of all applicable and most recent tax returns (IRS form 
1040, 1040A, 1040EZ or 4506). The economic eligibility standards set forth apply only at the time of 
admission as a first-time student to a CSTEP program. 
 

C. Documentation of Black, Hispanic, American 







mailto:kiap@nysed.gov
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O. Require clarification at any time during the procurement process and/or require correction of 
arithmetic or other apparent errors for the purpose of assuring a full and complete understanding of 
an offeror’s proposal and/or to determine an offeror’s compliance with the requirements of the 
solicitation;  

P. Request best and final offers. 
 

IX. FUNDING LIMITATIONS 

 
The specific amount of awards depends upon the legislative appropriation and the review and approval 
of an institution's application for funding by the New York State Education Department (NYSED). While 
this RFP calls for an application that will cover a five-year grant period, funding in years two through five 



16 
 

Projects that serve between 100 and 199 students per year may be awarded a maximum of $2,000 for 
each student they serve above 99. For example, the annual budget for a project contracted to serve 100 
students per year may not exceed $249,500 (i.e., $247,500 + $2,000); the annual budget for a project 
contracted to serve 199 students per year may not exceed $447,500 (i.e., $247,500 
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1.  50% of the additional funds to make whole any funded program that received a partial award and 

the remainder of this 50% to approve awards, in rank order, for eligible applicants that received 

passing scores, but 
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FUNDING LEVELS FOR CSTEP PROJECTS 

 

Contracted 
Headcount 

Maximum 
Budget 

 Contracted 
Headcount 

Maximum 
Budget 

 Contracted 
Headcount 

Maximum 
Budget 

 Contracted 
Headcount 

Maximum 
Budget 

 Contracted 
Headcount 

Maximum 
Budget 

50* $125,000* 100 $249,500
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FUNDING LEVELS CONTINUED - FOR CONSORTIA CSTEP PROJECTS ONLY 

 

 

**** Headcounts of 567 and above may request a 

567
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X. BUDGET 

 
Applicants should refer to the Fiscal Guidelines for Federal and State Aided Grants while preparing their 
program budgets. 

 
A. Use of Funds 

1. Activities funded by a CSTEP grant contract will be administered pursuant to a written 
agreement between the New York State Education Department and the participating 
institution. 

2. CSTEP funds may not be used for purposes that have not been described in the authorizing 
statute, the Regulations of the Commissioner of Education, or this RFP. Amendments to the 
proposal during the year that involve changes in the manner in which CSTEP funds are expended 
must have prior written approval from NYSED. See section E. Transfer of Funds below for 
additional information. 

3. Students enrolled in the State-funded opportunity programs (HEOP, EOP, SEEK, or College 
Discovery) are eligible to participate in CSTEP; however, institutions must ensure that no more 
than 20 percent of all CSTEP participants are concurrently enrolled in an opportunity program 
and that services are not duplicated between programs. Institutions must be able to 
demonstrate non-duplication of services in the activity section of the annual report. "Double 
counting" of students to generate funds from more than one outside source will not be 
permitted. 

4. Program changes (especially leadership, organizational structure, and space) must have prior 
written approval from CSTEP-NYSED. 

 
B. Allowable Expenses  

 
Under §6455 of the NYS Education Law, Collegiate Science and Technology Entry Program monies 
as part of a program may be used for tutoring, academic advising, remedial and special summer 
courses, supplemental financial assistance, recruitment, academic enrichment, career planning, 
review for licensing examinations, and program administration. 
 
Allowable costs include the following: 
 
1. Program administration, including professional and non-professional salaries, benefits, staff 

travel for required program administration as approved by NYSED. 
 *Note: ALL out-of-state travel requires prior approval by NYSED liaison 

2. Stipends for students participating in CSTEP coordinated/approved research opportunities, 
internships and CSTEP student conference-related expenses (the maximum stipend must be 
consistent with the average for similar activities at the institution or in the region). 

3. Supplemental Financial Assistance which may include stipends, nominal travel assistance, 
and/or books/supplies. 

4. Program activities and services directly related to pre-professional or professional education 
programs of study that lead to professional licensure and to careers in scientific and technical 
fields and the licensed professions, such as: tutoring, academic advising, remedial and special 
summer courses, standardized test instruction fees, recruitment of students, academic 
enrichment, career planning, and review for licensing examinations. 

https://www.oms.nysed.gov/cafe/guidance/guidelines.html
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5. 
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1. Consistent with the Fiscal Guidelines for Federal and State Grants, budget transfers must be 

requested using Form FS-10-A: Proposed Amendment for a Federal or State Project. 
2. All FS-10-A forms must be submitted anytime between the start date of any funding year and 

May 15th. 
3. An amendment that would result in a transfer of funds among program activities or budget cost 

categories that does not affect the amount, consideration, scope or other terms of such 
contract may still be subject to the approval of the Attorney General and the Office of the State 
Comptroller where the amount of such modification is, as a portion of the total value of the 
contract, equal to or greater than ten percent 

https://www.oms.nysed.gov/cafe/forms/


https://www.oms.nysed.gov/cafe/guidance/guidelines.html
https://www.oms.nysed.gov/cafe/forms/
/postsecondary-services/collegiate-science-and-technology-entry-program-cstep
https://www.oms.nysed.gov/cafe/forms/
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5. Audit or litigation will "freeze the clock" for records retention purposes. Supporting 
documentation related to an issue under audit or litigation must be retained until resolved or 
the above general rule for record retention, whichever is longer. 

 
XI. PROJECT OPERATIONAL GUIDELINES 

 
A. Operation Dates: 

 
For the initial program funding year, projects may begin as early as July 1, 2025, but must be 
completed by June 30, 2026. The operational dates for subsequent years covered by this proposal 
will be July 1 through June 30. 

 
B. Required Program Reports 

 
1. Late or inaccurate submissions of any budgetar
BT
/F2sfW* n
l

A.
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3. Written institution policy concerning wages, mileage and travel allowances, overtime 
compensation, or 

https://oms32.nysed.gov/cafe/guidance/guidelines.html
https://oms32.nysed.gov/cafe/guidance/guidelines.html
http://www.osc.state.ny.us/vendrep/resources_docreq_agency.htm
https://www.osc.state.ny.us/vendrep/info_vrsystem.htm
https://onlineservices.osc.state.ny.us/
https://www.osc.ny.gov/online-services/get-help-businesses-and-governments?redirect=legacy
https://www.osc.ny.gov/online-services/get-help-businesses-and-governments?redirect=legacy
mailto:ITServiceDesk@osc.ny.gov
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http://www.osc.state.ny.us/vendrep
https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp


https://ny.newnycontracts.com/FrontEnd/searchcertifieddirectory.asp


mailto:MWBEGrants@nysed.gov
mailto:MWBEGrants@nysed.gov
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Detailed information on how to register with SFS and become prequalified is available on the Grants 
Management website. 
 
Disclaimer: New York State reserves 5-10 business days from the receipt of complete 
Prequalification applications to conduct its review. If supplementary information or updates are 
required, review times will be longer. Due to the length of time this process could ta

https://grantsmanagement.ny.gov/register-your-organization-sfs
https://grantsmanagement.ny.gov/get-prequalified
https://grantsmanagement.ny.gov/resources-grant-applicants
https://grantsmanagement.ny.gov/resources-grant-applicants
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Proof of Workers’ Compensation Coverage 
 

To comply with coverage provisions of the WCL, the Workers’ Compensation Board requires 
that a business seeking to enter into a State contract submit appropriate proof of coverage to 
the State contracting entity issuing the contract. For each new contract or contract renewal, the 
contracting entity must obtain ONE of the following forms from the contractor and submit to 
OSC to prove the contractor has appropriate workers’ compensation insurance coverage: 

 Form C-105.2 - Certificate of Workers’ Compensation Insurance issued by private 
insurance carriers, or Form U-26.3 issued by the State Insurance Fund; or 

 Form SI-12 - Certificate of Workers’ Compensation Self-Insurance; or Form GSI-105.2 
Certificate of Participation in Workers’ Compensation Group Self-Insurance; or 

 CE-200 - Certificate of Attestation of Exemption from NYS Workers’ Compensation 
and/or Disability Benefits Coverage. 

 

https://www.wcb.ny.gov/content/main/Employers/Employers.jsp




mailto:csteprfp@nysed.gov
https://sedftm.nysed.gov/webclient/Login.xhtml
https://www.oms.nysed.gov/cafe/forms/
/postsecondary-services/collegiate-science-and-technology-entry-program-cstep
mailto:csteprfp@nysed.gov


 

34 
 

F. FS-10 Budget forms (Complete and submit a separate FS-10 for each year of the program) 

G. M/WBE Package (Applicants must complete one set of MWBE documents to cover all five years of 

the program 

H. New Payee Information Form (if applicable) 

I. Attachment I – including Statement of Assurances with the original signature of the CEO or designee 

XV. 

https://www.oms.nysed.gov/cafe/forms/
https://www.op.nysed.gov/professions-index
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to the Baccalaureate, etc.) Include a letter of support/MOU from participating program(s). (2 
pts.) 
 

4. 
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D. Recruitment (total 6 points) 

 
1. Describe the recruitment process for CSTEP and list the criteria that must be met by each 

participant in order to be selected for participation in the program (for example, selected 
majors, GPA, class year, etc.) These criteria must be in addition to the basic CSTEP ethnic/racial 
or economic criteria. (2 pts.) 
 

2. Describe the process and list the criteria for all special program components, such as 
internships, research, etc. List all criteria that will be used to select participants for any 
component of the program, such as requirements for research, internships, and other field 
experiences. (2 pts.) 

 

3. Describe how your recruitment initiatives specifically deal with increasing the target 
populations’ enrollment in the STEM and/or Licensed professions by providing programming 
and services as identified in the Requirements. (2 pts.) 

 
E. Retention (total 6 points) 

 
1.
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within Academic/Student Affairs. (Consortium applicants only: Provide an organization chart of 
the consortium arrangement. Please note that the consortium management plan for the project 

https://www.oms.nysed.gov/cafe/forms/
https://www.oms.nysed.gov/cafe/forms/
/postsecondary-services/collegiate-science-and-technology-entry-program-cstep
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3. Describe how the retention plan differs from class level to class level. (2) 

F. Project Staffing and Management 
1. Position descriptions 
2. Resumes of Project Staff 
3. Management plan 
4. Organizational charts 

6 
(1) 
(1) 
(2) 
(2) 

G. Budget 
Not-for-Profit applicants – Budget Narrative and five FS-10 budgets 
For-Profit applicants – evaluated by Contract Administration Unit 

25 
 

TOTAL 100 

Priority Points 
1. Enrollment 
2. Timely submission of budgets and reports 
3. Expenditure 
 

6 
(2) 
(2) 
(2) 

 
 

XVII. METHOD OF DETERMINING AWARD 

 
Method of Award: 
 

A.  Awarding of Funds to Not-for-Profit Institutions 
 

 The Proposal Narrative will be reviewed and scored by two reviewers. The Proposal Narrative 

section is worth a total of 75 points. 

 The five FS-10 Budgets and the Budget Narrative of each application will also be reviewed and 

scored by both reviewers. The budget section is worth a total of 25 points. 

 Up to 6 priority points will be awarded to the applicants with current CSTEP projects, in 

accordance with compliance in each area as specified in the Application Review and Rating 
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XVIII. NOTIFICATION OF AWARD 

 
All applicants will be notified in writing regarding the disposition of their proposal. Successful applicants 
will be informed of the amount of their tentative award and the next steps in the Grant Contract 

mailto:csteprfp@nysed.gov
mailto:csteprfp@nysed.gov
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approved or denied. Counsel’s Office will provide the applicant with written notification of the 
review team’s decision within ten (10) business days of the receipt of the protest. The original 
protest and decision will be filed with OSC when the contract procurement record is submitted for 
approval and CAU will advise OSC that a protest was filed. 
 

E. The NYSED Contract Administration Unit may summarily deny a protest that fails to contain specific 
factual or legal allegations, or where the protest only raises issues of law that have already been 
decided by the courts



2025-2030 CSTEP Application 
Attachment I 
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CSTEP 2025-2030 Application 

 

COLLEGIATE SCIENCE AND TECHNOLOGY ENTRY PROGRAM (CSTEP) 
 

COVER PAGE 
 

Instructions:  
New applicants for the CSTEP grant and current grantees must create and test or only test their 
GoAnywhere accounts respectively by November 27, 2024, in order to be able to submit the grant 
application. Applicants without access to GoAnywhere should send an email to csteprfp@nysed.gov to 
request access. Please submit the complete application on GoAnywhere at GoAnywhere Website Login 
by December 10, 2024, as follows: 

 
 Proposal Narrative application and any attachments in Word and/or searchable/editable PDF 

files. 

 Program Work Plan – Please use the template posted with the RFP. The work plan includes all five 
years of the program. 

 FS-10 budget form – Non-Profit and For-Profit applicants should complete and submit a separate 
FS-10 for each year of the program. Utilize the Excel version of the FS-10. 

 Budget Narrative, which provides descriptions for all expenses entered onto the five FS-10 
budgets. The Budget Narrative justifies all proposed expenditures, which must include details 
clarifying their nature, and the method of the calculation for each cost. Please utilize the CSTEP 
Budget Narrative form located on the CSTEP website.  

 M/WBE Package. Utilize the packet included in the RFP. 

 Signed and scanned Application Cover Page 

If there are technical issues with GoAnywhere and you cannot submit your application by GoAnywhere, 
contact csteprfp@nysed.gov at least three business days before the deadline to request alternative means 
of submission. However, even if an alternative submission method is used, applications must be 
received by December 10, 2024. 
  

Name of Institution:  
 

Address:  
 

  
 

Institutional Contact:  Title:  
 

Address:  
 

Phone:  Fax:  
  (Area Code) (Number)  (Extension)   (Area Code) (Number) 
 

Email Address:   

   
 

Judicial and Regents Districts 
      

mailto:csteprfp@nysed.gov
https://sedftm.nysed.gov/webclient/Login.xhtml
http://www.oms.nysed.gov/cafe/forms/
mailto:csteprfp@nysed.gov


2025-2030 CSTEP Application 
Attachment I 
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Annual Projected Number of 
Program Participants: 

 Academic Year Summer *Unduplicated Count 
 

List your member institutions if you 



2025-2030 CSTEP Application / Attachment I 
 

Institution Name:  
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STATEMENT OF ASSURANCES 

 

1. The recipient will, if funded, operate a Collegiate Science and Technology Entry Program (CSTEP) as described 

by this Request for Proposals and within the letter and spirit of all pertinent legislation (Article 130, Section 6455 

of the NYS Education Law). 

 

2. Funds from the State CSTEP award will supplement, not supplant, local expenditures and will not duplicate 

expenditures from other sources. 

 

3. All activities supported by State CSTEP funds will, to the extent possible, be accessible by persons with 

disabilities. 

 

4. Upon request, the recipient will provide State Education Department staff access to its records and other 

sources of information concerning the operation of the CSTEP program. 

 

5. All materials developed in whole or in part with the support of State CSTEP funds, including publicity releases 

and program announcements whether published in print or on the web, will include the following statement:



2025-2030 CSTEP Application / Attachment I 
 

Institution Name:  
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Vendor Responsibility Questionnaire 

 
 

Check one of the following: 
 
 

☐ My organization has filed its Vendor Responsibility Questionnaire online via the New York State VendRep 

 System and that the current questionnaire was certified within the past six months. 

 
 

☐ I am including a completed paper copy of the Vendor Responsibility Questionnaire with the bid proposal. 
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Proposed Budgets and Budget Narrative 
 
Complete five separate Proposed FS-10 Budgets, one for each year of the program. The FS-10 can be 
found in Excel format on the NYSED website. 
 
Complete and upload the proposed Budget Narrative form, which includes the Composite budget and 
may be found in Excel format on the CSTEP website. 
 
 
If applicable, please complete a Payee Information form/NYSED Substitute W-9 as necessary 
 
Payee Information Form/NYSED Substitute W-9 – The Payee Information Form is a packet containing the 
Payee Information Form itself and an accompanying NYSED Substitute W-9. The NYSED Substitute W-9 
may or may not be needed from your agency. Please follow the specific instructions provided with the 
form. The Payee Information Form is used to establish the identity of the applicant organization and 
enables it to receive federal (and/or State) funds through the NYSED. A Payee Information (or PI) form is 
required from grant/Request for Proposals applicants that have not previously received grant funding 
from the Department. The form is submitted with the grant application. A new form must also be 
submitted when an agency's payment address changes.

http://www.oms.nysed.gov/cafe/forms/
/postsecondary-services/collegiate-science-and-technology-entry-program-cstep
https://www.oms.nysed.gov/cafe/forms/
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PROPOSAL REVIEW CRITERIA 

COLLEGIATE SCIENCE AND TECHNOLOGY ENTRY PROGRAM 
2025-2030 

 
FOR USE BY NYSED APPLICATION REVIEW COMMITTEE 

 

Name of Institution:  
 

Proposal Number:  
 

Reviewer Name:  Date sent to Reviewer:  
 

Signature:  Date Completed:  
 

Funding Requested:  Number of Students to be Served:  
 

 
Narrative Score:  Budgetary Score:  Priority Points: 

 
 

 

Total Score:  _____________

Directions for Raters:  

Two reviewers will evaluate each proposal. Raters are asked to evaluate each technical and budget component as 

listed in the RFP, using the scales provided below. Reviewer comments are required to justify all scores. Raters should 

independently read and score each proposal. The scores of the two reviewers will be averaged to obtain the final 

average score. A third review will be performed if there is a difference of more than fifteen points between the two 

scores. In cases where a third review is necessary, the two closest scores will be averaged to obtain the final average 

score. 

Rating Guidelines: 

 
Very Good -  Specific and comprehensive. Complete, detailed, and clearly articulated information as to how the 

criteria are met. WelQ
q
0.00000912 0 612 792 re
W* n
BTosal
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A. Institutional Expertise  
 
Provide a brief description of your institution’s expertise in 
providing to similar populations as well as experience in 
conducting collaborative education programs. [5 Points] 

Very 
Good 

Good Fair Poor 
Not 

Found 
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B. Cooperative Relationships  
Describe the roles and responsibilities of each academic department, 
professional association, and others who will participate in the 
proposed project. Specify how each participating party will contribute 
to the project. Documents that support collaborations should be 
attached (e.g., MOUs). [10 Points] 

Very 
Good 

Good Fair Poor 
Not 

Found 

1. Describe the level and extent of the involvement of faculty, 
department chairs, or deans in the planning, implementation, and 
evaluation of the project. Be specific. For departments that house 
programs leading to CSTEP-targeted fields, include letters of support 
from the appropriate academic officer.  

2 1.5 1 .5 0 

2. Describe how government agencies (e.g., NYSTAR, NYDOH, NSF, NIH), 
business/industry, and at least one of the professions will participate 
in the planning, implementation, and evaluation of the project.  

2 1.5 1 .5 0 

3. Describe the planned collaboration with other institutional programs 
that have similar objectives and goals as CSTEP (e.g., McNair, Alliance 
for Minority Participation (AMP), Bridges to the Baccalaureate, etc.) 
Include a letter of support/MOU from participating program(s).  

2 1.5 1 .5 0 

4. Describe the project
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C.  Program Work Plan #2: 
Provide services to enhance and increase students’ involvement 
in research and/or internship opportunities, including, but not 
limited to, a CSTEP coordinated research/internship experience 
for each student prior to graduation culminating in either a 
research project or written summary of internship. [6 Points] 

Very 
Good 

Good Fair Poor 
Not 

Found 

1. The applicant identifies and describes activities, timeline, staff 
responsible, and evaluation tool(s) that support this program 
requirement. 

6 4.5 3 1.5 0 

      

 

     

 Requirement #2 / Comments: Score:  Out of 6 
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C.   Program Work Plan #6: 
D

D
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C.   Program Work Plan #7: 
Promote and encourage collaborations with Statewide and 
Regional partners by participating in Statewide and Regional 
networking and committees. [6 Points] 

Very 
Good 

Good Fair Poor Not 
Found 

1. The applicant identifies and describes activities, timeline, staff 
responsible, and evaluation tool(s) that support this program 
requirement. 

6 4.5 3 1.5 0 

      

 

     

 Requirement #7 / Comments: Score:  Out of 6 
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D. Recruitment  
Describe all strategies, activities and processes used to recruit 
and select participants. [6 Points] 

Very 
Good 

Good Fair Poor 
Not 

Found 
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E. Retention  
Describe all strategies, act
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F. Project Staffing and Management  
Describe how the project will be staffed, including a 
management plan and organizational chart. [6 Points] 

Very 
Good 

Good Fair Poor 
Not 

Found 

1. Applicant describes all professional positions (full-time and 
part-time) that will be assigned directly to the project. Define 
role and scope of designated positions. If submitting separate 
proposals for two or more geographically separate campuses, 
each proposal should identify internal controls for any 
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 Project Staffing and Management / Comments: Score:  Out of 6 
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FISCAL VIABILITY 
Applies to NOT-FOR-PROFIT INSTITUTIONS Only 

From the Composite Budget, FS-10 Forms and Budget Narrative 
 

 Budgetary Standards [25 Points] Very 
Good 

Good Fair Poor 
Not 

Found 

1. STAFFING - Description of the costs in Professional and Support 
Service staffing (all items are appropriately budgeted and 
clearly supported as essential to the operation of CSTEP). 

5 3.75 2.5 1.25 0 

2. PURCHASED SERVICES EXPENSES - Description and justification 
of the expenses in the Purchased Services category (all items 
are appropriately budgeted and clearly supported and are 
allowable costs for the operation of CSTEP). 

5 3.75 2.5 1.25 0 

3. SUPPLIES AND MATERIALS - Description and justification of the 
expenses in the Supplies and Materials category (all items are 
appropriately budgeted and clearly supported and are 
allowable costs for the operation of CSTEP). 

5 3.75 2.5 1.25 0 

4. 
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Priority points for current CSTEP projects (up to 6 points): 
 

1. Enrollment (2 points) 
If the institution’s 2020-23 CSTEP program met the required 95% enrollment as described in the 2020-
2025 RFP for: 
4 years (20, 21, 22 and 23) - 2pts 
3 years - 1.5 pts 
2 years - 1 pt 
1 year - .5 pt 
 

Score: ______ 
 

 

2. On time submission of budget documents and/or interim/final reports as described in the 
2020-2025 RFP (2 points): 

On time Budget documents: 
4 years - 1 pt 
3 years - .75 pt 
2 years - .5 pt 
1 year - .25 pt 

 
On time Interim and Final reports: 
4 years - 1 pt  
3 years - .75 pt  
2 years - .5 pt  
1 year - .25 pt 

 
Score: ______ 

 

3. 
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PROPOSAL REVIEW CRITERIA 

GRAND TOTAL 

 

 

Proposal Narrative  Out of 75 points 

   

Budget  Out of 25 points 

   

TOTAL SCORE  Out of 100 points 

 

 

Priority Points  Out of 6 points 

GRAND TOTAL SCORE  Out of 106 points 
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M/WBE Documents 
M/WBE Goal Calculation Worksheet 

 
_____ Collegiate Science & Technology Entry Program 
_____ Science 
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M/WBE COVER LETTER  Minority & Women-Owned Business Enterprise Requirements 
 
NAME OF GRANT PROGRAM_______________________________________________ 
 
NAME OF APPLICANT______________________________________________________ 
 
 
In accordance with the provisions of Article 15-A of the NYS Executive Law, 5 NYCRR Parts 140-145, Section 163 
(6) of the NYS Finance Law and Executive Order #8 and in fulfillment of the New York State Education 
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M/WBE UTILIZATION PLAN 
 

INSTRUCTIONS:  All bidders/applicants submitting responses to this procurement/project must complete this M/WBE Utilization Plan unless requesting a total waiver and 
submit it as part of their proposal/application. The plan must contain detailed description of the services to be provided by each Minority and/or Women-Owned Business 
Enterprise (M/WBE) identified by the bidder/applicant.  

Bidder/Applicant’s Name  ________________________________  Telephone/Email:  ___________________/_______________________ 
 

Address   ____________________________________  Federal ID No.:  __________________________________________ 
 

City, State, ZIP  ____________________________________  RFP No.:   __________________________________________ 
 

Certified M/WBE 
 

Classification 
(check all applicable) 

Description of Work 
(Subcontracts/Supplies/Services) 

Dollar Value of  
Subcontracts/Supplies/Services 

 
NAME  
 
ADDRESS 
 
CITY, ST, ZIP 
 
PHONE/E-MAIL 
 
FEDERAL ID No. 

 
NYS ESD Certified 

 
MBE ______ 

 
WBE ______ 

 
 

 

$ _________________ 

 
NAME 
 
ADDRESS 
 
CITY, ST, ZIP 
 
PHONE/E-MAIL 
 
FEDERAL ID No. 

 
NYS ESD Certified 

 
MBE ______ 

 
WBE _____ 

 
 

 

$ ________________ 

 

 

PREPARED BY (Signature) ______________________________________________________________________________ DATE_________________________________ 
 
SUBMISSION OF THIS FORM CONSTITUTES THE BIDDER/APPLICANTõS ACKNOWLEDGEMENT AND AGREEMENT TO COMPLY WITH THE M/WBE REQUIREMENTS SET FORTH UNDER 
NYS EXECUTIVE LAW, ARTICLE 15-1, 5 NYCRR PART 143 AND THE ABOVE REFERENCE SOLICITATION. FAILURE TO SUBMIT COMPLETE AND ACCURATE INFORMATION MAY 
RESULT IN A FINDING OF NONCOMPLIANCE AND/OR PROPOSAL/APPLICATION DISQUALIFICATION. 

 
NAME AND TITLE OF PREPARER: _______________________________________ 

(print or type) 
 
TELEPHONE/E-MAIL _______________________________________ 
 

 
DATE   _______________________________________ 
 
 
M/WBE 100

 
REVIEWED BY _______________________ DATE __________ 
 
UTILIZATION PLAN APPROVED   YES/NO   DATE __________ 
 
NOTICE OF DEFICIENCY ISSUED YES/NO   DATE __________ 
 
NOTICE OF ACCEPTANCE ISSUED YES/NO DATE __________ 
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M/WBE SUBCONTRACTORS AND SUPPLIERS NOTICE OF INTENT TO PARTICIPATE 
INSTRUCTIONS: Part A of this form must be completed and signed by the Bidder/Applicant unless requesting a total waiver. Parts B & C of this form must be completed by MBE and/or 
WBE subcontractors/suppliers. The Bidder/Applicant must submit a separate M/WBE Notice of Intent to Participate form for each MBE or WBE as part of the proposal/application. 
 

 
 
Bidder/Applicant Name: ________________________________________________________________ Federal ID No.: _____________________________________ 
 
Address: _____________________________________________________________________________ Phone No.: _________________________________________ 
 
City______________________________________ State_______ ZIP Code___________  E-mail: ___________________________________________________ 
 
_________________________________________________________  ______________________________________________________________________ 
Signature of Authorized Representative of Bidder/Applicant’s Firm  Print or Type Name and Title of Authorized Representative of Bidder/Applicant’s Firm 

 
Date: ________________ 

PART B - THE UNDERSIGNED INTENDS TO PROVIDE SERVICES OR SUPPLIES IN CONNECTION WITH THE ABOVE PROCUREMENT/APPLICATION: 
 
Name of M/WBE: ______________________________________________________________ Federal ID No.: _______________________________ 
 
Address: _____________________________________________________________________  Phone No.: __________________________________ 
 
City, State, ZIP Code ___________________________________________________________  E-mail: _____________________________________ 
 
BRIEF DESCRIPTION OF SERVICES OR SUPPLIES TO BE PERFORMED BY MBE OR WBE: 

 
 
 

DESIGNATION:   ____MBE Subcontractor   ____WBE Subcontractor   ____ MBE Supplier   ____WBE Supplier 
 

PART C - CERTIFICATION STATUS (CHECK ONE): 
 
_____   The undersigned is a certified M/WBE by the New York State Division of Minority and Women-Owned Business Development (MWBD). 

 
 

THE UNDERSIGNED IS PREPARED TO PROVIDE SERVICES OR SUPPLIES AS DESCRIBED ABOVE AND WILL ENTER INTO A FORMAL AGREEMENT WITH THE 
BIDDER/APPLICANT CONDITIONED UPON THE BIDDER/APPLICANTõS EXECUTION OF A CONTRACT WITH THE NYS EDUCATION DEPARTMENT. 
 

____________________________________________________________________ 
The estimated dollar amount of the agreement $___________________ Signature of Authorized Representative of M/WBE Firm 
 
____________________________________________   ___________________________________________________________________ 
Printed or Typed Name and Title of Authorized Representative   Date 

M/WBE 102 
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M/WBE CONTRACTOR GOOD FAITH EFFORTS CERTIFICATION (FORM 105)  
 

PROJECT/CONTRACT #_______________________________ 
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REQUEST FOR WAIVER FORM 
 

BIDDER/APPLICANT NAME: 

 

TELEPHONE: 

EMAIL: 

ADDRESS: 

 

FEDERAL ID NO.: 

 

CITY, STATE, ZIP CODE: 

 

RFP#/PROJECT NO.: 

INSTRUCTIONS: By 
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REQUIREMENTS AND DOCUMENT SUBMISSION INSTRUCTIONS 
 

When completing the Request for Waiver Form, please check all boxes that apply. To be considered, the 
Request for Waiver Form must be accompanied by documentation for items 1-10, as listed below. Copies of 
the following information and all relevant supporting documentation must be submitted along with the 
request. 
 

1. A statement setting forth your basis for requesting a partial or total waiver. 
 
2. The names of general circulation, trade association, and M/WBE-oriented publications in which you 
solicited certified M/WBEs for the purposes of complying with your participation goals. 
 
3. A list identifying the date(s) that all solicitations for certified M/WBE participation were published in 
any of the above publications. 
 
4. A list of all certified M/WBEs appearing in the NYS Directory of Certified Firms that were solicited for 
purposes of complying with your certified M/WBE participation levels. 
 
5. Copies of notices, dates of contact, letters, and other correspondence as proof that solicitations 
were made in writing and copies of such solicitations, or a sample copy of the solicitation if an identical 
solicitation was made to all certified M/WBEs. 
 
6. Provide copies of responses made by certified M/WBEs to your solicitations. 
 
7. Provide a description of any contract documents, plans, or specifications made available to certified 
M/WBEs for purposes of soliciting their bids and the date and manner in which these documents were 
made available. 
 
8. Provide documentation of any negotiations between you, the Bidder/Applicant and the M/WBEs 
undertaken for purposes of complying with the certified M/WBE participations goals. 
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EQUAL EMPLOYMENT OPPORTUNITY - STAFFING PLAN (Instructions on Page 2) 

Applicant Name:      
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mailto:mwbegrants@nysed.gov
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Appendix R 

NEW YORK STATE EDUCATION DEPARTMENT’S 

DATA PRIVACY APPENDIX FOR GRANT CONTRACTS 

 

 

ARTICLE I: DEFINITIONS 

 

As used in this Data Privacy Appendix (“DPA”), the following terms shall have the following meanings: 

1. Access:  The ability to view or otherwise obtain, but not copy or save, data arising from the on-site use 

of an information system or from a personal meeting. 

2. Breach: The unauthorized Access, acquisition, use, or Disclosure of Personal Information that is (a) 
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2. Data Privacy and Security.  

(a) 
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time the Personal Information is Disclosed, unless such Disclosure to NYSED is expressly 

prohibited by the statute, court order or subpoena. Notification shall be made in 

accordance with the Notice provisions of this r Contract and shall also be provided to the 

Office of the Chief Privacy Officer, NYS Education Department, 89 Washington Avenue, 

Albany, New York 12234. 

(f) Contractor shall ensure that its Subcontractors know that they cannot provide Access to or 

Disclose Personal Information to any other party unless such Disclosure is required by 

statute, court order or subpoena. If a Subcontractor is required to provide Access to or 

Disclose Personal Information pursuant to a court order or subpoena, the Subcontractor 

shall, unless prohibited by statute, court order or subpoena, notify Contractor no later than 

two (2) days before any Personal Information is Disclosed. Upon receipt of notice from a 

Subcontractor, Contractor shall provide notice to NYSED no later than the time that the 

Subcontractor is scheduled to provide Access to or Disclose the Personal Information.  

(g) Contactor shall ensure that all its employees and Subcontractors who will receive Personal 

Information will be trained on the federal and state laws governing confidentiality of such 

data prior to receipt. 

 

4. Data Return and Destruction of Data.  

(a) Contractor is prohibited from retaining  Disclosed Personal Information or continuing to 

Access Personal Information, including any copy, summary or extract of  Personal 

Information, on any storage medium (including, without limitation, hard copies, and 

storage in secure data centers and/or cloud-based facilities) beyond the term of the this 

Contract unless such retention is expressly authorized by the this Contract, necessary for 

purpose of facilitating the transfer of Personal Information to NYSED, or expressly required 

by law.  As applicable, upon expiration or termination of this Contract, Contractor shall 

transfer Personal Information to NYSED in a format agreed to by the Parties.  

(b) When the purpose that necessitated Contractor’s  Access to and/or Disclosure of Personal 

Information  has been completed or Contractor’s authority to have Access to Personal 

Information and/or retain Disclosed Personal Information has expired, Contractor shall 




